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UNITED STATES GOVERNMENT 

Memorandum 

’ 1 

: Professional Staff 

m ... 

(^.Quinlan J. Shea, Jr., Director 
/QjOffice of Privacy and Information Appeals 

r; Administrative Markings , 






date: 

• i i 






MAY 25 ST? 






M; 



has dirprt-pH ™ t dy ^ ‘ Deputy Attorney General Flaherty 

k S d me t0 apply as ri 6 or °usly as possible a "harm 
test before recommending to him the affirmance of a denial 
or access to any requested record or portion thereof He 
has particularly indicated that what we usually term "low 2" 
materials -- administrative markings, routine instructions 

from rPlMQ 1 / 01 be withheld. If such markings were excised 
from released records, or materials were denied in their 

the basis that the y are purely internal and/or 
the p T oposed letter for Mr. Flaherty's signa- 
ture should address the point. If the supplemental releale 

been ? iade by the component, the decision letter 
shouid indicate the availability on specific request of sub- 
stitute pages, without cost, to replace those from which 
such excisions were made. Pages withheld in their entireties 
on this basis will be provided, upon specific SqSeS aS 
agreement to pay the reproduction charge often cents per 
pag ?j , If u e su PP le mental release has not been made (or there 
H^ L L haVe h e e ?u n ° su PP leman tal release) , the materials within 
the scope of the request that have already been released will 

b Z tbe com P° nent: and released with nothing 

whaSoi^ ° f l0W 2 *" If th6re is question 

whether the scope of a request extends to pureljTtdministra- 

tive pages, containing no substantive information on the sub- 
ject of the request, it is probably better at both the initial 
request and appeal stages not to send (and charge for) such 
materials. Instead, simply indicate their availability, just 
as if a supplemental release had already been made. 

What if administrative markings or materials are believed 
to be appropriate for withholding under the "harm test?" In 
that event, exemption 2 should be cited as a basis for con- 
tinued denial of access. I expect, however, that there will 
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the scope C of' a ^request 6 Sf^hiS^n f iVe ^“tial within 

withheld on a basis noi 2 C ° be 

not be released with nothing butVcL 2”' marking S 5° U i d 
for, unless it is certain that- h , 0 ° W 1 mark ings, and charged 
Again, the better ff ocedS re ie ' d " trM U - 

the availability of such material if\! the requester of • 
to pay for it. material, if he wants and is willing 
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